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Policy

The aim of this policy is to protect children and young people from harm, by ensuring the appropriate use of mobile phones by all individuals in our setting. Children are also to be empowered with the skills to manage the changes in technology in a safe and age appropriate way. We recognise that along with the potential risks, mobile phones continue to be an effective communication tool. This in turn is to contribute to safeguarding practice and protection. This policy will apply to all individuals who have access to and/or users of work related phones within the environment. 

Procedure

We recognise that mobile phones have enhanced features that could become cause for concern. Misuse of a mobile phone includes the taking and distribution of indecent images, exploitation and bullying. 

Mobile phones may cause distraction during the working day and are considered intrusive when used in the company of others. Designated spaces within the setting are situated to allow the personal use of mobile phones away from the children including the kitchen. Mobile phones must only be used during staff breaks and under no circumstances will they be allowed into any of the playrooms. During opening hours staff’s personal phones are to be kept in the lockers located in the kitchen, this is in place to protect all staff and children. This will include any students, voluntary workers and guests to the setting. 

Practitioners are not to use their personal mobile phones to contact any children, parents or carers. If it is deemed necessary, it must be considered an emergency. Members of staff ensure that the telephone number of the setting is known to immediate family and other people who need to contact them in an emergency. All individuals who are to bring personal devices into the setting must ensure that they hold no inappropriate or illegal content. 

Parents and visitors will be advised that they can use their mobile phone, where there are no children present.




Work mobile: 

The use of a designated work mobile is to be promoted as it is an effective communication tool, enabling text, email and calls to be made and received promptly. The setting mobile is part of an emergency toolkit which is to be taken on trips and outings. It is password protected and only staff are told the password to unlock it.  All use is to be recorded by the Designated Safeguarding Lead. 


Cameras and image policy	
Policy

This policy aims to ensure safer and appropriate use of cameras and images through agreed acceptable use procedures. This is in line with legislative requirements and will aim to respect the rights of all individuals. This policy applies to all individuals who have access to photographic equipment on premises. This includes mobile phones, Ipad’s, cameras and any other form of digital technology with an inbuilt camera. 
All images will be: 
· Fairly and lawfully processed
· Processed for limited, specifically stated purposes only
· Used in a way that is adequate, relevant and not excessive
· Accurate and up to date
· Kept for no longer than necessary
· Processed in line with an individual’s legal rights 
· Stored securely 
Procedure

All staff have a duty to report any concerns relating to potential misuse of images, this is of high importance in the safeguarding of children & adults. Clear whistle-blowing procedures are in place and upheld to ensure that children are protected from harm (in the staff hand book).

General signed consent to take photographs or record images of children will be requested from the parent/carer prior to starting at the setting. The purpose for taking any images is clearly explained and agreed. This consent will cover taking images for general purpose to document and track children’s learning or to evidence progress. Parents/carers with parental responsibility reserve the right to withdraw or refuse consent at any time. 
Careful consideration will be given to ensure that all children understand when and why the photograph is being taken. If a child becomes distressed, their right to refuse will be respected.
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